Enterprise Certificate (Sample) 
Xiamen Labor and Social Securities Department,

We are a foreign-invested enterprise, established in ________ (year), we mainly produce /operate ___________ (business), registered in __________________ (location).

We hereby entrust Mr. /Ms. Li from our HR department to visit your department to handle the settling procedure of our two core employees, Mr. /Ms. Zhang and Mr. / Ms. Liu.

Mr. /Ms. Zhang: Born in June, 1976, joined our company in July, 2000, has been undertaking export trading work, who has become one of the vital core employees that contribute a great deal to our company’s development.  
Mr. /Ms. Liu: Born in April, 1978, joined our company in September, 2000, has been undertaking HR work and well experienced in HR, is a core employee of ours. 

We agree to conduct a one-off settling procedure for the above employees in the form of investment settling. 

This is to certify the above.

                                             Company Stamp

Date:     /    /    
